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Dear Parent/Carer,

Thank you for working in partnership with us this half term to ensure excellent attendance
for our pupils.  The purpose of this newsletter is to remind families of our expectations for
school attendance, to share important information about absences, and to help you make
informed decisions about when your child should attend school. 
We aim for every pupil to achieve 100% attendance, but we understand that there may be
occasions when absence is unavoidable. Our school target is 97% attendance for all
pupils. We are committed to supporting all of our North Stars and their families as their
safety and wellbeing remain our biggest priorities. If your child is struggling with their
attendance, please contact Miss Charles, Deputy Headteacher, via email at
hello@hlna.co.uk or call 024 75106910 to discuss this matter further. 

Please rest assured that if your child feels unwell during
the school day, we will take care of them. In most cases,
unless it is an emergency, pupils are encouraged to
remain in lessons where their class teacher will monitor
and support them. The majority of pupils are able to stay
in lessons until break or lunchtime, when they can visit the
school office for further assistance.
If your child is feeling unwell, you may send them to
school with throat lozenges or hand in paracetamol,
Calpol, or other medication they may require, and we will
ensure it is administered safely. In many cases, pupils
start to feel better once they have had a drink, something
to eat, and appropriate care.
Please note that pupils are not permitted to contact
parents or carers directly using their own phones. If your
child becomes too unwell to remain in school, a member
of staff will contact you immediately.

IF YOUR CHILD FEELS UNWELL AT SCHOOL



Grades
Grade 9-5
English/
Maths

Grade 9-4
English/
Maths

Average
English
Grade

Average
Maths Grade

Positive
Progress

  48% 73% 5+ 5 58%

Attendance
96%-90%

32% 63% 5 4 48%

Attendance
90-85%

9% 18% 3 3 30%

Attendance
below 85%

0% 40% 2+ 2 20%

WHY IS GOOD ATTENDANCE SO IMPORTANT?
Regular attendance helps students build
strong friendships, develop social skills, and
feel connected to their school community,
which supports mental health and overall
happiness. Academically, missing school
can have a significant impact on learning
and qualifications. According to the
Department for Education, students with
attendance below 90% are significantly less
likely to achieve top grades at GCSE,
limiting future educational and career
opportunities. Research also shows a clear
link between attendance and long-term
earnings: individuals who regularly attend
school are more likely to gain higher
qualifications, which in turn increases their
earning potential in adulthood. By
prioritising attendance, students set
themselves up for both personal growth
and future success.
It is clear from the table below the impact that poor attendance can have on student
outcomes – a child is twice as likely to get 5 good GCSEs at Grade 5+ with an attendance
of  more than 96%.



REWARDING OUR NORTH STARS
At Higham North we value and celebrate excellent
attendance as it plays a vital role in every pupil’s success.
We are proud to recognise pupils who achieve 100%
attendance, while also acknowledging that occasional
absences are sometimes unavoidable.
Alongside celebrating our 100% attenders, we also reward
those who maintain outstanding attendance as part of
our 98% Attendance Club. Each half term, pupils in this
club are entered into a prize draw, with the chance to win
exciting rewards such as sweet treats, a “jump the queue”
pass, or a surprise from the mystery bag!
In addition, the house with the highest attendance each
term will earn a star. The first house to collect six stars
will receive a special house treat, chosen by the pupils
themselves.

HOW TO SUPPORT YOUR CHILD WITH ATTENDANCE
Please avoid making appointments during the school day, where possible. If

appointments cannot be moved to outside of school hours, please ensure that

students return to school immediately following the appointment.

Help your child with the forming of good routines e.g. organising equipment and

uniform the day before school and completing homework on time.

Support your child in getting a minimum of 8 hours sleep. For example, limiting

mobile phone access in the evening and having a consistent bed time.

https://www.evelinalondon.nhs.uk/our-services/hospital/sleep-medicine-

department/how-to-sleep-well-for-teenagers.aspx 

Support your child with their punctuality and getting to school for 8.35am. Any

student who arrives after 9.30am must legally be marked as absent for the morning,

impacting on your child’s attendance.

Keep track of school term dates and avoid taking holidays during term time.

Praise your child for attending regularly and being on time. Small rewards or words

of encouragement go a long way!

If you face challenges with attendance, reach out to your child’s house champion or

Miss Charles the Deputy Headteacher, who will be able to offer support. 



INFORMATION FROM WARWICKSHIRE ATTENDANCE SERVICE
LEAVE OF ABSENCE

The Supreme Court has clarified the law on unauthorised leave, including holidays, during term time (Platt v Isle
of Wright 2017). The Supreme Court has made clear that attending school ‘regularly’ means that the children
must attend school on every day that they are required to do so. As such, the parents of any child who is absent
from school without authorisation for any length of time are likely to be considered as committing an offence
under s444 of the Education Act 1996. 
The law states a leave of absence may only be granted by a school if an application is made in advance and if
it considers there are exceptional circumstances relating to the application.  
Schools must judge each application individually considering the specific facts and circumstances and
relevant background context behind each request.  
A leave of absence is granted entirely at the school’s discretion. Generally, a need or desire for a holiday or
other absence for the purpose of leisure and recreation would not constitute an exceptional circumstance.  
Where a leave of absence is granted, the school will determine the number of days a pupil can be absent from
school. 
When making an application for Leave of Absence parents are advised to give sufficient information and time
to allow the Head teacher the opportunity to consider all the exceptional circumstances and to notify parents
of their decision. The school may also request further information on the application and supporting
documentation where appropriate. 
It is advised that if the resident parent has not received notification or a response regarding the leave of
absence application, it is the parents’ responsibility to ascertain if the leave is authorised prior to the start of
the leave. 
The school can only consider Leave of Absence requests which are made by the ‘resident’ parent ie the parent
with whom the child normally resides. 
Where applications for leave of absence are made in advance and refused, the child is expected to be in
school on the dates set out in the application. If the child is absent during that period, it will be recorded as an
unauthorised absence. Where a leave of absence is requested, but additional days taken either prior to or
after the request may be considered as part of the leave of absence. 
Leave of Absences which are not made in advance cannot be authorised in line with legislation. This will
result in the absence being recorded as ‘unauthorised’.   
All matters of unauthorised absence relating to a Leave of Absence will be referred to the Warwickshire
Attendance Service, part of Warwickshire County Council. Penalty Notices are issued in accordance with
Warwickshire County Council’s Code of Conduct for Penalty Notices and in the first instance, as an alternative
to prosecution proceedings.   
The law relating to Penalty Notices changed with effect from 19 August 2024. Therefore, Penalty Notices
issued for Leave of Absence taken from September 2024 will be issued in accordance with the updated
legislation. 

Penalty Notices are issued to each parent of each absent child, (for example 2 children and 2 parents,
means each parent will receive 2 invoices – 4 in total).   
First Leave of Absence offence: The Penalty Notice amount of £160 to be paid within 28 days, this is
reduced to £80 each child if paid within 21 days. 
Second Leave of Absence offence within a 3 year period (from the date of issue of the first penalty
notice): The amount of £160 paid within 28 days. No reduced amount. 
Payment plans will not be offered and/or payments received outside of the 28 day period will not be
accepted. Where a penalty notice expires unpaid the matter will be referred to Warwickshire County
Council’s Legal Services to consider criminal prosecution.    
Third Leave of Absence offence within a 3 year period (from the date of issue of the first penalty notice):
A penalty notices will be not be issued and the matter will be referred to Warwickshire County Council’s
Legal Services to consider instigating criminal prosecution proceedings under S444 of Education Act
1996. 

Your child’s progress academically as well as socially is our shared priority. 


